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Understanding Branch Taxes

Is Your Branch an Approved

Tax-Exempt/Non-Profit organization?    

Yes! 

Now What?



Understanding Branch Taxes

 IRS requires annual tax filings of non-profit organizations 

 Tax Exempt organizations are required to file one of the 

following 990 tax forms by the 15th day of the 5th Month at 

the end of organization’s Fiscal Year:

 Form 990: Gross receipts over $200K

 Form 990-EZ: Gross receipts over                                         

$50,000 up to $200,000

 Electronic Form 990-N (ePostcard)

Gross receipts less than $50,000 

Note: NAPS DCO Deposits



990-N (e-Postcard) at www.irs.gov/990n

• Form 990-N, Electronic (e-Postcard) MUST be submitted 

electronically for Tax-Exempt Organizations NOT 

required to file a Form 990 or Form 990-EZ

• There is no paper form for completing                                              

and submitting a Form 990-N (e-Postcard)

• Form 990-N filers may choose to manually complete Form 

990 or Form 990-EZ instead, if not filing electronically. 

Understanding Branch Taxes

Where to start?

http://www.irs.gov/990n


Understanding Branch Taxes

Where to start - continued

990-N (e-Postcard) at www.irs.gov/990n

• Review the IRS Form 990-N Electronic Filing System (e-

Postcard) User Guide for step-by-step instructions on how 

to register and submit electronic Form 990-N (e-Postcard). 

Most common problems can be avoided by following the 

User Guide. 

• All filers must register at IRS.gov prior to filing their next 

Form 990-N. This is a one-time registration.  Won't be 

asked to register again when filing next year’s taxes. 

• Please file and save initial login username and password.

http://www.irs.gov/990n
https://www.irs.gov/pub/irs-pdf/p5248.pdf


Understanding Branch Taxes

Where to start

www.irs.gov/990n

http://www.irs.gov/990N


Understanding Branch Taxes

Scroll Down the page to:



Understanding Branch Taxes

Create an account or 

Log In if account currently active

1st Time filing 

990-N

Previously filed a 990-N
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Create e-Postcard Profile or Manage 990-N Submission
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Answer

Answer

Answer

Pre-populated

Pre-populated

Pre-populated
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Answer

Answer

Answer

Answer

If applicable, Answer

If applicable, Answer

Answer

If applicable, Answer



Understanding Branch Taxes

Drop Down: Answer: Person 

Type Person’s Name

Drop Down: Answer: United States

Type Person’s Mailing Address 

Type Person’s City  

Type Person’s ZIP  

Drop Down: Person’s State

1st 2nd

Brian Wagner

PO Box 100
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Print this page



Understanding Branch Taxes

Print this page
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Double check for failed filing

990-N Properly Filed!



Understanding Branch Taxes

Due Date of the 990N (e-Postcard)

• The e-Postcard is due every year by the 15th day of the 

5th month after the close of your tax year

• For example, if your tax year ended on                             

Dec. 31, the 990-N (e-Postcard) filing                              

is due by May 15 of the following year

• If the due date falls on a Saturday, Sunday,                                     

or legal holiday, the due date is the next                                

business day 

• You cannot file the e-Postcard until after your 

Branch’s fiscal year ends

http://www.irs.gov/charities/article/0,,id=180867,00.html


Understanding Branch Taxes

File ! File! File!  

• Prior to 2007 tax filing was not mandated for 

most non-profits

• In 2007, IRS law changed. Every non-profit 

organization had to file tax returns for 3 

consecutive years

• After December 31, 2012 must reapply for non-

profit status



Understanding Branch Taxes

• An organization that fails to file required 990-N 

(or information returns – Forms 990 or 990-EZ) 

for three consecutive years will lose its tax-

exempt status

• The revocation of the organization’s tax-exempt 

status will not take place until the filing due date 

of the third year

• If you do not file on time, the IRS may assess 

your branch a late fee 

File ! File! File!  

http://www.irs.gov/charities/article/0,,id=217087,00.html


Understanding Branch Taxes

 All organizations must have an “In Care Of” 

person and/or responsible person for tax matters:

 Sign Tax Exempt Application Forms

 Sign Annual Tax and Information Returns

 In Care Of person should be one of the                         

following individuals in each NAPS Branch

President 

Treasurer

Secretary                        

Secretary/Treasurer

In Care of Person



Understanding Branch Taxes

Change of Address or In Care Of Person

Complete & File IRS Form 8822

 To change or update the NAPS Branch address 

for taxes purposes, file IRS Form 8822

 To change the name and address                                

of the “In Care Of” person for the                                  

NAPS Branch file, IRS Form 8822



Understanding Branch Taxes

Forms to File for State Income Taxes

 Tax-exempt/Non-Profit NAPS branches contact State 

Department of Revenue to determine income tax filing 

requirements. Each State is different

 Example 1:  IL Department of Revenue does not require a 

branch tax return to be filed, if NAPS Branch files a Federal 

990 Form 

 Example 2:  IL Department of Revenue  requires an IL 990-T

to be completed if a Federal 990-T is filed.                                    

Note: 990-T only!



Understanding Branch Taxes

NAPS HQ recommends each branch contact a 

tax professional for all complicated tax issues 

related to branch tax filing.

Contact NAPS HQ at 

napshq@naps.org or at 

(703) 836-9660 

For additional assistance 

on this topic.

mailto:napshq@naps.org


Thank You!

Questions?


