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= UNITED STATES

POSTAL SERVICE

March 22, 2022

Mr. Ivan Butts Sent via FAX
President
National Association of Postal
Supervisors
1727 King Street, Suite 400
Alexandria, VA 22314-2753

Dear Mr. Bultts:

This is in further reference to our February 2, notice related to the Postal Service replacing the
Hyper Electronic Badge Reader (HEBR) devices used for Time and Attendance Collections
System (TACS) in delivery units with city carriers with timekeeping applications on their Mobile
Delivery Device - Technical Refresh (MDD-TR) and the MDD In Office Scanner (MIO) devices.

The Postal Service has updated the pilot locations and scheduled national implementation dates
(See enclosed).

The revised pilot is scheduled to resume on March 26 and continue for two pay periods at which
time the office will be reverted back to the HEBR timekeeping until such time as their District/Area
is scheduled for actual implementation based on the national implementation schedule.

Also enclosed is an updated training deck.

Please contact Bruce Nicholson at extension 7773, if you have questions concerning this matter.

Sincerely,

id E. Mills
Director
Labor Relations Policies and Programs

Enclosures

475 L'ENFANT PLAazA SW
WasHINGTON DC 20260-4101
WAWW.USPS.COM



MDD-TR/MIO Timekeeping Rollout Timeline

MDD Roll Out Schedule Summary

Task Namev o N o Start é‘;Flnlsh

Deployment to Production " Mon 2/7/22 Fr| 9/23/22_

 Pilot Sites * ,,_LJJmﬁuﬁ_wah::,“'uin:;;lﬁ;f‘iknwu _isat3/26/22  Fri4/22/22

iR 7/15/22

:Phase 5 (Other Half of Southern) - ‘Sat 9/10/22_7“ 'J_'__*Frl 10/7/22._
Stop for Peak Season e Sat 10/8/22 ~  Fi1/27/23

;_:Phase 6 {Half of Centra|) L
~ Phase 7 (Other Half of Central)
Phase 8 (Half of WestP C).

" isatagsas

Pha5e9 (Other Half ofWesfPéc) "?FI'I 4/22/23 Fr|5/19/23

-~ IFri 6/17/227

' 'i_fFrl:4/8/22 o

Rollout Complete (Fri 5/20/23 Fri5/20/23

* Note: The pilot sites will be reclassified to the correct phase once the pilot has ended.




MDD-TR/MIO Timekeeping Pilot Site Rollout

_ ATLANTIC RETAIL & DELIVERY

. -_ New Iersey

: DlstnctName

_ATLANTICRETAIL & DELIVERY  NewlJersey iNWK:VAiLSBURG STA SR
__ATLANTICRETAIL&DELIVERY  NewlJersey  EDI-MENLOPARKSTA Erisintiee
___ATIANTICRETAIL& DELIVERY  Newlersey  EDISONNJ ] i e i
__ ATLANTICRETAIL& DELIVERY  NewJersey  NEWARK L bt
IInltlaI Pilot  ATLANTICRETAIL& DELIVERY  NewJersey  NWK-IRVINGTONBR |
Initial Pilot  ATLANTICRETAIL& DELVERY  Newlersey  EDI-NIXON STA D o T TR
Initial Pilot  ATLANTICRETAIL & DELIVERY  NewJersey  NWK-BELLEVILLECARRIE
_ ATLANTICRETAIL&DELIVERY  NewlJersey  NWK-SOUTH STA e
Initial Pilot  ATLANTICRETAIL& DELIVERY  NewJersey  NWK-ROSEVILLESTA
Initial Pilot _ ATLANTICRETAIL & DELIVERY  North Carolina _ GASTONIA PO j :
(Initial Pilot  ATLANTICRETAIL& DELVERY  North Carolina  RALNORTHRIDGESTA
lInitial Pilot  ATLANTICRETAIL&DELIVERY  North Carolina _ NEW HOPE CARRIERANNEX
lInitial Pilot ___ ATLANTIC RETAIL& DELIVERY _ North Carolina _RAL-AVENT FERRYSTA ;
Initial Pilot  ATLANTICRETAIL & DELIVERY  North Carolina  GSO-MAIN OFFICE STA
Initial Pilot  ATLANTICRETAIL&DELIVERY  North Carolina  RAL-HILBL - i
Initial Pilot  ATLANTIC RETAIL & DELIVERY __ North Carolina_ GSO-WESTSIDE STA i
Initial Pilot  ATLANTICRETAIL& DELIVERY  NorthCarolina  NEWBERNPO
Initial Pilot  ATLANTIC RETAIL & DELIVERY _ RALBRENTWOODSTA
Initial Pilot  ATLANTIC RETAIL & DELIVERY __ North Carolina  JAX-BRYNN MARR ANX _ i -
Initial Pilot __ ATLANTICRETAIL& DELIVERY  North Carolina  RAL-SUNNYBROOKSTA y
Initial Pilot  ATLANTICRETAIL&DELIVERY  North Carolina  MORGANTONPO
Initial Pilot  ATLANTICRETAIL& DELIVERY _ North Carolina  GREENVILLEPO
Initial Pilot  ATLANTICRETAIL& DELIVERY  North Carolina _ GSO-SPRING VALLEYSTA j
Initial Pilot  ATLANTICRETAIL& DELVERY  North quqI!p_iau _________ GRN-SOUTH MEMOF :
Imtlal Pilot  ATLANTIC RETAIL & DELIVERY _ th C: JACKSONVILLE PO

ELIZABETH CITy PO
RAL- CAPITOL STA

=In|t1al Pllot izt

Inltlal Pilot

7 ATI.ANTIC RETAIL & DELIV__ERY

Inltlal Pilot

Initial Pilot 5

 GSO- SUMMITSTA

- ATLANTIC RETAIL & DELIVERY

_ North Carolina _ GSO-BATTLEGROUND STATION

TLANTIC RETAIL & DELIVERY

Initial Pilot

Inltlal Pllot

North Carolina  GSO-FOUR SEASONS STATION

~ ATLANTIC RETAIL & DELIVERY

North Carolina _

_ GSO-FRIENDLY STATION

_North Carolina GSO-GUILFORD STATION

ATLANTIC RETAIL & DELIVERY

North Carollna " GSO- HILLTOP FINANCE

| Pilot

ATLANTIC RETAIL & DELIVERY

RAL-MILLBROOK STATION
_ RAL-WESTGATE STATION
_RAL-CAMERON VILLAGE STA

RAL-FIVE POINTS FINACE

Initial P|I0t

Initial Pilot  ATLANTIC RETAIL & DELIVERY  North Carolina _
Initial Pilot ATLANTIC RETAIL & DELIVERY _ North Carolina
Initial Pilot ¥ ATLANTIC RETAIL & DELIVERY North Carolina A
Initial Pilot  ATLANTIC RETAIL& DELIVERY  North Carolina

DELIVERY

RAL -NEUSE FINANCE
RAL- CENTURY F[NANCE

_ North Carolina

Initial Pilot  SOUTHERN RETAIL & DELIVERY _ Tennessee  MEM-MALLORY )

Initial Pilot  SOUTHERN RETAIL & DELIVERY  Tennessee  MEM-RIVERSIDE FINANCE R .
Initial Pilot SOUTHERN RETAIL& DELIVERY  Tennessee  MEM-HACKSCROSSFINAN
Initial Pilot  SOUTHERN RETAIL & DELIVERY  Tennessee MEM- PEABOIDY PLACE FIN DN
Initial Pilot  SOUTHERN RETAIL & DELIVERY  Tennessee S—
Initial Pilot ; e -
Initial Pilot  MEM-MENDENHALL o .
Initial Pilot  SOUTHERN RETAIL & DELIVERY  Tennessee  MEM-HICKORY HILL :
Inltlal Pllot - SQQ‘LFIERN RETAIL ELIV_ERHY“ ___Tennessee V o - B
Initial Pilot  SOUTHERN RETAIL & DELIVERY  Tennessee _ NAS-BELLEVUEBR

SOUTHERN RETAIL & DELIVERY 7

Ten nessee

 MEM-EAST/LAMARCARRA




Initial P|I0t _
In|t|al Pllot :

ltlel Pllot
In ial Pllot
\IﬂItIaI P|I0t

Inltlal Pllot
Flnftlal pilot

P i Iot
Initial Pilot _

Initial Pilot
al t

Initial
Initial Pllot ;
EImttaI Pllot
_I_anclaI Pllot
PIIOt

Inltial Pllot

(Initial Pllot T
~ SOUTHERN RETAIL & DELIVERY
_ SOUTHERN RETAIL & DELIVERY

~ SOUTHERN RETAIL & DELIVERY

Inltlal Pllot o

ilnltlaI_Pllot v
Inltlal Pllot "
Initial Pilot \

Ini al I:’IIOt R
WESTPAC RETAIL & DELIVERY

MDD-TR/MIO Timekeeping Pilot Site Rollout

SOUTHERN RETAIL & DELIVERY

SOUTHERN RETAIL & DELIVERY

SOUTHERN RETAIL& DELIVERY

* SOUTHERN RETAIL & DELIVERY

) SOUTHERN RETAIL & DELIVERY
) SOUTHERN RETAIL & DELIVERY
VSOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN R RETAIL& DELIVERY

WESTPAC RETAIL & DELIVERY

 WESTPAC RETAIL & DELIVERY

~ WESTPAC RETAIL & DELIVERY
_ WESTPAC RETAIL & DELIVERY

WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY

_ WESTPAC RETAIL & DELIVERY

WESTPAC RETAIL & DELIVERY

WESTPAC RETAIL & DELIVERY

"":-_-.,'SOUTHERN RETAIL & DELIVERY

_ SOUTHERN RETAIL & DELIVERY

SOUTHERN RETAIL & DELIVERY -
_ Tennessee_‘_m_

_ WESTPACRETAIL & DELIVERY  Tennessee

Ten_ne_sse_e
Tennessee_

_ WESTPAC RETAIL & DELIVERY

WESTPAC RETAIL & DELIVERY

WESTPAC RETAIL & DELIVERY

* WESTPAC RETAIL & DELIVERY
w \C RETAIL & DELIVERY

Tennessee =
Tennessee )

Tennessee

Tennessee

Tennessee

Tennessee
: NEssee s <uk:
Te nessee

__Tennessee
Tennesseer
Tennessee

Tennessee

Tennessee

Tennessee

Tennessee

T_enne_ss_ee_ —

_Tennessee

Tenne
Tennessee

Tennessee

Ten nessee

Ten nessee

Ten nessee

Tennessee )
Cahfornla

ornia

WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY

~ WESTPAC RETAIL & DELIVERY

~ WESTPAC RETAIL & DELIVERY
VESTPAC RETAIL & DELIVER)

Cahfornla AL )
Cahfornla e
= Californla__w___, S

caIIernla

~ Californi ia

California

In|t|a‘l Pllet

Initial P_|Iot s

Inltial Pllot

_ WESTPAC RETAIL & DELIVERY

WESTPAC RETAIL & DELIVERY

“WESTPAC RETAIL & DELIVERY

WESTPAC RETAIL & DELIVERY

WESTPAC RETAIL & DELIVERY

Initial Pilot

Initial Pilot

WESTPAC RETAIL & DELIVERY

WESTPAC RI:TA!L & DELIVERY

DELIVERY

In*itiial Pilot

Initial Pilot  WESTPAC]

 DELIVERY

_California R
~California

_Californ

Ca[ifornie:
Cailfornla

California
Cailfornla_v_v__'______'___.
_Calffornfe -
_California

_ NAS-BELLE MEADESTA
_ NAS-WEST STA
_ NAS-METRO STA

IVIEM WHITE STATION
NAS- MELROSE STA _
NASEASTSTA

, MEM HOLIDAY cny
NAS NORTHEAST sm

 MEM-CROSSTOWN CARRAN

 NASGREEN HILLSSTA

_ MEM-HOLLYWD/BINGHMPTN

~ MEM-WHITEHAVEN STA
~ NAS-DONELSON STA h
NAS-CHURCH STREET STA

~ MEM-

~ MEM-FRAYSER
 NAS-GLENVIEWSTA

_MEM-HIGHLAND HEIGHTS

NAS ACKLEN STA

MEM NO_RTH s et
N -JERE BAXTER BR
NAS ARCADE STA

NAS GMF WINDOW-

NAS BROADWAY STA— AR
3 IVI_EM -COLONIAL FIN UNIT

MEM MAIN OFC

SJC~OAKRIDGE IVIALL AL A

SICV WILLOW GLEN STA

_ SICHILLVIEW STA

SICBLOSSOMHILLSTA
SIC-STJAMES PARK STA
_ SIC-ROBERTSVILLE STA |

- SICc- FOOTHILL STA

 NAS-SOUTHSTA |

SJ
SJC -BAYSIDE STA

_ SIC-BERRYESSASTA
SIC-ALMADEN VALLEY ST
SIC-PARKMOOR STA

VENTREESSTA

SJC SAN JOSE PO

 SICGARDENSTATION
c

SICCAMBRIAN PARKSTA |

EASTRIDGEMALL |




MDD-TR/MIO Timekeeping National Rollout

Area Name

Phase 1 L
=Phase 2
'Phase2 Ll
Phase2
Phasez
Phase 8"
Phase 3
Phase 3
Phase 3
Phase 3
IPhése3

ATLANTIC RETAIL & DELIVERY

~ ATLANTIC RETAIL & DELIVERY I

_ ATLANTIC RETAIL & DELIVERY
_ ATLANTIC RETAIL & DELIVERY

ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY

_ ATLANTICRETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY

AATLANTIC RETAIL & DELIVER

_ ATLANTICRETAIL & DELIVERY
~ ATLANTIC RETAIL & DELIVERY

lPhase4 et
_Phase4 o

finha}éﬁﬁ_’_"""""W
|Phase 4

\Phase4
'Phased
'Phase 5
PhaseVS 7'
Phase5

“ SOUTHERN RETAIL &  DELIVERY
" SOUTHERN RETAIL & DELIVERY

SOUTHERN RETAIL & DELIVERY

~ SOUTHERN RETAIL & DELIVERY

_ SOUTHERN RETAIL & DELIVERY

SOUTHERN RETAIL & DELIVERY

: ' SOUTHERN RETAIL & DELIVERY

SOUTHERN RETAIL & DELIVERY

Phas_._e_S
.PhaseS -
Phase5
Phase 6 3

Phase6
{Phase 6

IPhase 7

CE

* SOUTHERN RETAIL & DELIVERY

'SOUTHERN RETAIL & DELIVERY

SOUTHERN RETAIL & DELIVERY

_ CENTRALRETAIL & DELIVERY
_ CENTRAL RETAIL & DELIVERY |

CENTRAL RETAIL & DELIVERY__ -

CENTRAL RETAIL & DELIVERY

CENTRAL _RETAIL & DELIVE RY

Phase?
’Phase7

CENTRAL RETAIL & DELIVERY

~ CENTRAL RETAIL & DELlVERY B

iPhase 7

_ ATL_ANTiC RETAIL& DELIVERY — I

' SOUTHERN RETAIL&DELIVERY -

CENTRAL RETAIL & DEI_IVERY

RAL RETAIL & DELIVERY -

NORTH CAROLINADISTRICT |
 NEWJERSEYDISTRICT
'NEW YORK 1 DISTRICT

~ NEWYORK2DISTRICT |

NEW YORK 3  DISTRICT

~ VIRGINIA DISTRICT

CONNECTICUT DISTRICT | , |
DE-PA2DISTRICT |
MA-RIDISTRICT S
MARYLAND DISTRICT
ME-NH-VT DISTRICT 7
PENNSYLVANIA 1DISTRICT |
_ FLORIDA1DISTRICT |
FLORIDA2DISTRICT

~ FLORIDA 3 DISTRICT '

~ GEORGIA DISTRICT

SOUTH CAROLINA DISTRICT

~ TENNESSEE DISTRICT

AL-M5 DISTRICT D
AR OK DISTRICT
LOUISIANA DISTRICT

“TEXAS 1 DISTRICT |

TEXAS2DISTRICT |
TEXAS 3 DISTRICT

ILLINOIS 1 D-ISTRICT

CILLNOIS2DISTRICT
CINDIANADISTRICT

KY-WVDISTRICT |
_OHIO1DISTRICT |
_QHIOZDISTRICT -~ - |
_IANESDDISTRICT |
KS-MO DISTRICT ]
 MICHIGAN 1 DISTRICT

CENTRAI_ RETAIL & DEI_IVERY

Phase 7

Phase 7
Phase 7

CENTRAL RETAIL & DELIVERY

~ CENTRAL RETAIL & DELIVERY

PhaseB ' y
Phase8
PhaseS
=Phase8 -
gPhase8
Phase 8 _
'Pha5e9

Phase9

~ WESTPAC RETAIL & DELIVERY

7 WESTPAC RETAIL & DEI__IVERY
WESTPAC RETAIL & DELIVERY

WESTPAC RETAIL & DELIVERY

CENTRAL RETAIL & DELIVERY

~ WISCONSIN DISTRICT

MICHIGAN 2 DISTRICT

~ MICHIGAN2DISTRICT |

MN ND DISTRICT

‘ ALASKA DISTRICT

~ AZ-NM DISTRICT - '
CO-WY DISTRICT |

WESTPAC RETAIL & DELIVERY” -

WESTPAC RETAIL & DELIVERY

~ WESTPAC RETAIL & DELIVERY___ i
~ WESTPAC RETAIL &  DELIVERY

D-MT-ORDISTRICT |
'NV-UT DISTRICT

WASH INGTON DISTRICT

CALIFORNIA 1 DISTRICT

7 CALIFORNIA2 DISTRICT -



MDD-TR/MIO Timekeeping National Rollout

Prases  WESTPACRETALGDEVERY  CAFOWA3DSTRCT

PhaseS  WESTPACRETAIL&DELIVERY  CALIFORNIA4 DISTRICT

Phase 9 ~ WESTPAC RETAIL & DELIVERY _CAUFORNIAS DISTRICT |

Phased  WESTPACRETAIL&DELIVERY  HAWAIDISTRICT



MDD-IO & MDD-TR Scanners
Functions 2 & 4
Timekeeping

March 22, 2022

UNITED STATES
POSTAL SERVICE «




F2 & F4 Timekeeping

Background

« The vendor that supplied Hyper Electronic Badge Readers (HEBR) went out of business in August of 2018.

- The HEBRs are over 25 years old, and some replacement parts are in short supply, especially the motherboards.
« Current projections have the supply of HEBRs being exhausted in FY2023.

« Developing a new process for time keeping purposes has become necessary.

« The Postal Service will utilize existing technology (MDD-IO and MDD-TR scanners) to transmit clock rings to
Time and Attendance Control System (TACS)

Employees performing Function 4 duties must
utilize MDD-10 (MIO) scanners for time keeping.

Employees performing Function 2 duties must
utilize MDD-TR scanners for time keeping.

Work hours for each employee will be transmitted from the MDD-10 and MDD-TR devices
to Regional Intelligent Mail Servers (RIMS), and then reported to the Time and Attendance
MDD-10 Control System (TACS). MDD-TR

UNITED STATES

POSTAL SERVICE »




MDD-TR Scanner
Function 2
Timekeeping

sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Altormey Work Product caﬁﬂuMD Mﬂ-b.ﬁ-MM

POSTAL SERVICE »




F2 Timekeeping: RIMS — Mobile Delivery Device (MDD-TR)

Changes on MDD-TR

> MDD-TR Application is modified to accept City Carriers clock rings,
Carriers time can be posted in the TACS application from RIMS

>  AMS Route Drop-down box added to reduce manual entries

»  Carriers must scan their badge prior to recording the rings

Five clock rings are available:
g - Once DEPART2ROUTE scan is performed or the facility shape of the office is broken,

1. Begin Tour the scanner will automatically suppress “Out for Lunch” and “Return from Lunch”

2  Qut for Lunch rings, untila RETURN2DU is scanned.

3. Return from Lunch - “Move’ ring requests carrier to enter the operation ID, and the scanner will provide a :
4. Move list of available IDs to select from. For other ring types operation ID is not mandatory.

5. End Tour

Commercial Information — Do Not Disclose / Attarney-Client Privileged / Attorney Work Product Casﬂt_m._c Mﬂnbﬂumm




F2 Timekeeping: RIMS — Mobile Delivery Device (MDD-TR)

Pre-Implementation Checklist

« All carriers must have a current barcoded ID badge.

« All offices must ensure they have MDD-TRs for each of their AMS routes and any Full-Time Non-AMS routes. The
number of the spare MDD-TRs on hand must be equal to the combined total of AMS and Full-Time Non-AMS
routes times 10%. .

- MDD-TRs that are Lost, Damaged or Not Working must be reported to the Helpdesk.

+ Offices must verify via RIMS-Tracking-Device Asset Summary that the latest Software Version (7.50) is used.

+ All MDD-TRs must be accessible in the morning, so carriers can record their Begin Tours.

The location surrounding the MDD-TRs will become a new area where carriers will gather to pick-up their scanners.

Each site needs to GEMBA to ensure no safety hazard exist.

+ Supervisors must review clock ring daily and notify carriers if clock-ring errors are observed.

Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product czﬁ ﬂ.m.o Mﬂrbﬂumm

POSTAL SERVICE »




« Timekeeping for City Om_._._m_.m“ “Beqgin Tour” Clock Ring

Ring Scan Badge D= @ Ring Type

Scan your badge
O S s O R R

Ring Details L8 C Ring Details

*—>)

Scan your badge Select Ring type “Begin Tour” Verify pre-populated data and Press Enter to move forward
modify as necessary, press or enter/select Operational ID.
ENTER For this clock ring, the
Note: Finance # is greyed out, Operational field is optional

Route ID displays as
Login Route ID.

« Timekeeping for City Carriers: “End Tour” Clock Ring

On Street Menu

“Information recorded o r
successfully!” briefly appears then

exit out of the Time Clock

application and return user to the

previous screen

Scan your badge Select Ring type "End Tour” Information recorded Upon completing the transaction, MDD will log the user out from

ymmercial Information - Do Not [ Attorney-Client Privileged / Attorr Vork Product

successfully!” briefly appears the Time Clock application and return to the previous screen

U UNITED STATES
‘ POSTAL SERVICE »



Timekeeping for City Carriers: “Move” Clock Ring

Ring Scon Badge

Ring Details

Operational ID
7 21
A
. 10
TION
—
N/SUPV-OTHER
SERV
[ ESel ] - ENTERberd | [oiEse ] ; £SC — S W ‘ i |
Scan your badge Select Ring typd™Move" Verify pre-populated data For “Move" event, elect Operational ID from the  “Information recorded
and modify as necessary, Operational ID field is lis nually enter 4 digits successfully!” briefly appears
press ENTER required. Operation ress ENTER  then exit out of the Time Clock
Note: Finance #is greyed out.

to move forward application and return user to
Route ID displays as

the previous screen
Login Route ID.

To change route, select
“Change Route” button.

User Route

Change Route workflow if carrier needs to perform duty in different assigned route 1D
User Route =T ® = User Profile Setup User Profile Setup L J ® User Profile Setup r @ = User Profile Setup

Auto populated with Select “E
assigned route from RIMS

-Enter Route Confirm entered Route info
Number" to manually and Press “Enter”
change Route ID

Pop up message displays

briefly to confirm Route ID
has been changed

reflect on TACS Route ID

UNITED STATES.
POSTAL SERVICE &




« Timekeeping for City Carriers: “Out to Lunch” &

Ring Type m= @

Scan your badge

ESC ~__ENTER

GBS ]
Select “Begin Tour”

Ring Type

Select “Return from Lunch”

“Return from Lunch” Clock Rings

Ring Type s ® cet u

" €% Information

Change Route
g 1 | ESC_ | ENTER |
“Information recorded Upon completing the transaction, MDD will log the user out
successfully!” briefly appears from the Time Clock application and return to the previous
screen

Note: User may see the Ring Menu without Lunch option if the scanner is detected
outside of the facility (based on Geo coordinates of the facility with buffer)

Finance # is greyed out
Route ID displays as Login Route ID.

Ring Detalls On Street Menu

- ESc .| ENTER
Verify pre-populated data and
modify as necessary, press ENTER

E
Upon completing the transaction, MDD will log the user out from
the Time Clock application and return to the previous screen

UNITED STATES

POSTAL SERVICE



 Timekeeping for City Carriers: Using Time Clock via Hamburger Menu

Ring Type

Select "Begin Tour”

Ring Delails .
The following screens
SW CONFIG: CAT BCNO Please select option Scan your Choose Ring Type: S 9
DATE: 06/02/2021 02:39 PM Copilot Mapping A T ] i 0 i A Y  Tour will Q_MU_N< the same
;..r.co.wu!_...ﬂ. Administrator sequence as in ‘normal”
incevirficsareipeie 0] BUge workfiow.
authorized use only. Continuous Scan ON .
Unauthorized access or use of End Tour Once clock ring
iy ) "
!s-ha.q..l.nr- ecording is complete,
action, civil, and/or criminal h Settings the scanner returns to
o e welagin sereen;

hiege ESC__ . . ENTER
Select "Hamburger” menu Select “T" - "Time Clock” Scan your badge

When the user accesses "Time
Clock” via the Hamburger
Menu, the Route ID will not be
prepopulated but remain blank,
since the user has not logged
in for TR to collect Route ID
info.

Select "Move"

K Product UNITED STATES

POSTAL SERVICE »




 Timekeeping for City Carriers: Using Dropdown Box

Mail Handler
Administrative
CDS/HCR Carrier

T

Scan your badge Select User Role

UNITED STATES
POSTAL SERVICE »




« Timekeeping for City Carriers: Using Dropdown Box for Manual Entry

User Profile Setup

ZIP Code: Route#:
= | {

[ L [C [ [ ]
97220C001
97220C002 :
97220C003 *—)
97220C004 :
97220C005 “
97220C011 :
H

97220C012
rwm"mu.mﬂl

i ESC. | . ENTER .3

=t LY

Pop up message displays to Return to previous screen
confirm validation of entered
Route ID. Select NO

—

Enter a Route ID does
not belong to the system

Pop up message displays to Move forward to complete
confirm validation of entered user setup
Route ID. Select YES

ormation — Do Not close / Attorney-Client Privil

POSTAL SERVICE =




MDD- In Office (MDD-IO)
Function 4
Timekeeping

Sensilive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product ca_ﬁnﬁm_c MH-DH.MM

POSTAL SERVICE =




F4 Timekeeping: RIMS — Mobile Delivery Device In-Office Scanner (MIO)

Processual Changes

>

The new time keeping process will utilize operational move placards
placed in work locations throughout the office which employees will scan.

MIO scanner will record Retail & Customer Service employees' clock
rings, and work hours will be posted in the TACS application from RIMS.

Employees can access Time Keeping workflow by pressing hot key
combination “Red” + “F” and scan their badge prior to recording the rings.

Pre-Implementation Checklist

All employees must have a current barcoded ID badge

EAS staff must have required access to RIMS and TACS for the Proof-of-Concept facility

Print and post all applicable placards; ensure they are easily accessible in each operational area
All MIO scanners must be available and configured to the correct finance number

All clerks must log into MIO scanners

Print and post SWis and SOPs for reference

Ensure all employees have been properly trained
Ensure PS1260s are available (for back-up purposes)

UNITED STATES

POSTAL SERVICE =



F4 Timekeeping: RIMS — TACS Creating and Printing Placards

Placard Procedures

To create placards log into Regional Intelligent Mail Servers (RIMS) SERVICE(PRS)

https://rims-imdas.usps.com/login.php

RIMS/TACS Operations

In RIMS navigate to the TACS operations screen. This allows
management to create, edit, delete, and print TACS placards that
can be scanned by employees when performing work that falls under
a specific operation code.

When first displayed, the TACS operations list is sorted in ascending
order based on operation description, but it can be sorted by any
field where the column title is underlined. The list can be searched
by finance number, operation description, and operation code, and
can be exported to an Excel or CSV formatted file for reference.

The list currently supports only In-office operations but may be
enhanced at a later date to include On-street operations as well.

The data in the list is stored in RIMS for an indefinite time period and
can be modified or deleted at any time.

Merrifield Engineering 123456

PARCEL RETURN

(LDC 4200)

OPERATION

€370

List of TACS operations:

Edit (hyperlink used to modify an entry)
Type (In-office is currently the only option)
Finance Number

Operation Description

Operation Code

LDC Code (Labor Description Code)
Created Datetime (CST)

UNITED STATES

POSTAL SERVICE «




F4 Timekeeping: RIMS — TACS Creating and Printing Placards
TACS operations screen sample: step-by-step instructions

° Config Tab — TACS Operations o To Add a New Operation

TACS Operations

E Firmsheets  Reports Regmail Messaging] Config Tracking Area  Distric . .

TACS Operations _ 1 — Finance Number Operation Descripbon Operation Code

Cl
Finance Numbes Operabon Descrpbor Operation Code ga
A
| Svacen Roner For most Op. Codes Finance# defaults to the site
. .H_a_“a. —— R e Finance#, and user can’t modify it.
£ IN-OFFICE 020313 ADMIN & CLER AREA STAT e mm_mQ—“ an OUQ-.N&O: TACS Operations: ¥
Eal IN-DFFICE 920314 ALLIED DISTRBUTION 2 g h [ Save [ Cancel |
Eol IMOFFICE 020314 AMAZON ERESH DIST UQMO:U.__O:.._"_.OB the
Zal MOFFICE 420313 BULK MAIL ACCEPTANCE dropdown list
) fdl  IN-OFFICE 020113 BUSINESS REPLY MAIL (BR0d) :
e Eal  IN-OFFICE 020313 CAGES SRVS CARR/SPC DLY + Finance Number
i Fal INLOFFICE 020314 COA SCANMING (Default ﬁmﬁmaomuﬂy
AMS Users Edil  IN-OFFICE 20214 COLLECTIONS-CPMS The O i d <
T £ ; 36367 CUST SERV ACTIVITIES . e Operation code
empotary Ermployees £gl  IN-OFFICE 036367 CUST SERV ACTIVITIES
R Egl  IN-OFFICE 0z0M12 CUST SERV ACTIVITIES and LDC code are For Op. Code 6210 Finance#t doesn’t defaults to
pr Em  IN-OFFICE T CUSTODIAL PER MOU populated automatically ~ the site Finance#, and user can enter one.
s £at  IN-GFFICE 036387 DRCHDIOSS DPS-19T PASS TACS Operaions:

TACS Opesations EG1  IN-CFFICE 036367 DBCS/DICSS OPS-IND PASS + Click on the Save [ Save | Cancel |
@ Eon IN-OF FICE 036367 DRECEDIOSS 1T PRIMARY _UEHO:

TRAVEL-CUST SERV - 6210 -

Sensitive Commercial Information - Do Nat Disclose / Attorney-Client Privileged / Attorney Waork Product ca\ﬂlmb Mﬂlbqum.m
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F4 Timekeeping: RIMS — TACS Creating and Printing Placards
TACS operations screen sample: step-by-step instructions

° To Print a Placard

1. Select the placard(s) to be printed by checking the TACS Operations
- . 2) Click to pril
box next to the desired operation  dew Ouration | Peint ssieétad Pracurats e par
Finance Number Operation Description Operation Code
2. Click the Print Placards button [ search | Ciear |
g . . | 5 q..-.nn “53 Finance Number OPERATION DESCRIPTION B Operation Code
3. The placard is printed in PDF, one placard per Un E  INOFFICE o0m3 ADMIN & CLER AREA STAT 720

IN-CFFICE 020314 ALLIED DISTRIBUTION 2410

page, showing the facility description for the
current office followed by the finance number, the
operation description, the LDC and a barcode that
captures the information.

"REFICE 020314 AMAZON FRESH DiST 0r60

1) “Check” the
check box for
printing

Reston Main Facilities 123115
SUNDAY PARCEL DIST

(LDC 4300)

OPERATION

UR R R

orre

UNITED STATES
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F4 Timekeeping: RIMS — TACS Creating and Printing Placards
TACS operations screen sample: step-by-step instructions

° To Edit or Delete an Operation Entry

- Click on the Edit hyperlink next to the entry to be »  Select an Operation Description from the
edited or deleted dropdown list
* To save the changes, click Save
[ New Operation |UREIENSISHNSIRIERS) «  To delete the entry, click Delete
Fmance Number Operation Description Operation Code

TACS Operations:

EE _ Save _ Cancel _ Delete
Results: Viewng items 1-20 of 42 _ou@m:og Descrplion: | ADMIN & CLER AREA STAT-6780 R|__
Edit  Type Finance Number OPERATION DESCRIPTION e L G =
22 DO, £
Edt | IN-OFFICE 020313 ADMIN & CLER AREA STA’ Operation Code’ (g7gg
Edt | N-OFFICE 020314 ALLIED DISTRIBUTION LG o fagne

» Once all placards have been printed for the facility, they should be displayed in or nearest the workstation.
» Placards should be easily accessible for employee to reach.

 If the office requires employees to travel to various locations, placards for these finance numbers should be
displayed in a segregated area as to not be confused with the primary office placards.

UNITED STATES

POSTAL SERVICE &




F4 Timekeeping: RIMS - Utilizing the MDD In-Office Scanner (MIO)

Employee begins work for the day

Timekeeping oy Timekeeping

Timekeaping

fl Information

Select “Begin Tour”
Press RED+F elect “Begin Tour’

Sensitive Commercial Information — Do Not Disclose / Attormey-Client Privileged / Attorney Work Product ca_ﬁﬂumb Mdlbﬂumm
POSTAL SERVICE »



F4 Timekeeping: RIMS - Utilizing the MDD In-Office Scanner (MIO)

Timekeeping

Timekeeping

Timekeeping

| Question £ Information

Employee starts assignment

Do you want to scan Scan workstation placard Information recorded
Workstation Placard : barcode: successfully!
Barcode or key-in the g= .

=>4 Operation Code? o—p - o—

Timekeeping

Press RED+F Scan your badge Select “Move” Ly 4

AT § = 15:17

Select Key-in Placard Select/Key-in Operation Code

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product caﬁﬂlm-_c M.ﬁbﬂumm
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F4 Timekeeping: RIMS - Utilizing the MDD In-Office Scanner (MIO)

Employee takes lunch break

Timekeeping

! Information

Press RED+F Scan your badge Select "Out for Lunch”

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product / thuu_mg Mﬂ:\pﬂ.mm
POSTAL SERVICE »

—




F4 Timekeeping: RIMS - Utilizing the MDD In-Office Scanner (MIO)

Employee returns from lunch break

Timekeeping = . Timekeeping

! Information

Press RED+F Scan your badge Select “Return from Lunch”

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product czﬁﬂlmo Mﬂub.-lmh
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F4 Timekeeping: RIMS - Utilizing the MDD In-Office Scanner (MIO)

Employee ends work for the da

Timekeeping ot g -2 Timekeaping

fi' Information

Press RED+F Scan your badge Select “End Tour”

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product u ca_ﬁﬂlmb hulbulm.w
‘ POSTAL SERVICE =




Questions?

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product M czﬁﬂtmhv Mﬂubuﬁmh
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MDD Roll Qut Schedule Summary

Task Name

Deployment to Production ' iMo

V_PﬂotSnes
__'____Phase 1 (North Carolma)
_Phase 2 (Half of Atlantlc)

_Phase 3 3 (Remalmmg Atlantrc)
Phase 4 (Half of Southern)

Hnmh

iFri4f22/22

sat 8/13/22'3_'_:;'._ (Fri9/9/22

:Phase 5 (Other Half of Southern) at 9/10/22 ) Fri 10/7/22 o i
.- ‘Stop for Peak Season ' Sat 10/8/2022 “firFl"I 1/27/23 N
‘_t_Phase 6 (Half of Central) . - Sat 1/28/23 “ §§'Fr| 2/24/23_
'kPhase 7 (Oth_er Half of Central) o isat 2/25/23 iFri 3/24/23' -
_Phase 8 (Half of WestPac) lsats/asp3 iFriafa1/23
| ”Phase 9 (Other Half of WestPac) Fri 4/22/23 - "; Eri 5/19/23 -

Rollout Complete Fri 5/20/23 :Fri 5/20/23

Note: The pilot sites will be reclassified to the correct phase once the pilot has ended.

(Fri 9/23/22 |

16/17/22
tFrl 7/15/22




MDD-TR/MIO Timekeeping Rollout Timeline

MDD Roll Out Schedule Summary

Task Name Start Finish

Deployment to Production Mon 2/7/22 Fri 9/23/22
Pilot Sites * Sat 3/26/22 Frid/22/22
Phase 1 (North Carolina) Sat 5/21/22 Fri6/17/22
Phase 2 (Half of Atlantic) Sat 6/18/22 Fri 7/15/22
Phase 3 (Remaiming Atlantic) Sat 7/16/22 Fri4/8/22
Phase 4 (Half of Southern) Sat 8/13/22 Fri 9/9/22
Phase 5 (Other Half of Southern) Sat 9/10/22 Fri 10/7/22
Stop for Peak Season Sat 10/8/22 Fri 1/27/23
Phase 6 (Half of Central) Sat 1/28/23 Fri2/24/23
Phase 7 (Other Half of Central) Sat 2/25/23 Fri 3/24/23
Phase 8 (Half of WestPac) Sat 3/25/23 Fri4/21/23
Phase 9 (Other Half of WestPac) Fri4/22/23 Fri5/19/23
Rollout Complete Fri5/20/23 Fri 5/20/23

* Note: The pilot sites will be reclassified to the correct phase once the pilot has ended.




Phase

Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot

MDD-TR/MIO Timekeeping Pilot Site Rollout

Area Name

ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
ATLANTIC RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY

District Name
New Jersey
New Jersey
New Jersey
New Jersey
New Jersey
New Jersey
New Jersey
New Jersey
New Jersey
New Jersey
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
North Carolina
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee

Facility Name
NWK-SPRINGFIELD AVE S
NWK-VAILSBURG STA
EDI-MENLO PARK STA
EDISON NJ

NEWARK

NWK-IRVINGTON BR
EDI-NIXON STA
NWK-BELLEVILLE CARRIE
NWK-SOUTH STA
NWK-ROSEVILLE STA
GASTONIA PO

RAL-NORTH RIDGE STA
NEW HOPE CARRIER ANNEX
RAL-AVENT FERRY STA
GSO-MAIN OFFICE STA
RAL-HILBURN STA
GSO-WESTSIDE STA

NEW BERN PO
RAL-BRENTWOOD STA
JAX-BRYNN MARR ANX
RAL-SUNNYBROOK STA
MORGANTON PO
GREENVILLE PO
GSO-SPRING VALLEY STA
GRN-SOUTH MEMORIAL
JACKSONVILLE PO
ELIZABETH CITY PO
RAL-CAPITOL STA
GSO-SUMMIT STA
GSO-P&DC (PLEASANT RIDGE CARRIER ANNEX)
GSO-BATTLEGROUND STATION
GSO-FOUR SEASONS STATION
GSO-FRIENDLY STATION
GSO-GUILFORD STATION
GSO-HILLTOP FINANCE
RAL-MILLBROOK STATION
RAL-WESTGATE STATION
RAL-CAMERON VILLAGE STA
RAL-FIVE POINTS FINACE
RAL-NEUSE FINANCE
RAL-CENTURY FINANCE
MEM-MALLORY
MEM-RIVERSIDE FINANCE
MEM-HACKS CROSS FINAN
MEM-PEABODY PLACE FIN
NAS-WOODBINE STA
MEM-DESOTO/FRONT ST C
MEM-MENDENHALL
MEM-HICKORY HILL
MEM-BARTLETT
NAS-BELLEVUE BR
MEM-EAST/LAMAR CARR A



Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot
Initial Pilot

MDD-TR/MIO Timekeeping Pilot Site Rollout

SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
SOUTHERN RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY

Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
Tennessee
California
California
California
California
California
California
California
California
California
California
California
California
California
California
California
California
California

NAS-BELLE MEADE STA
NAS-WEST STA
NAS-METRO STA
MEM-CROSSTOWN CARR AN
MEM-WHITE STATION
NAS-GREEN HILLS STA
NAS-MELROSE STA
NAS-EAST STA
MEM-HOLIDAY CITY
NAS-NORTHEAST STA
MEM-HOLLYWD/BINGHMPTN
MEM-WHITEHAVEN STA
NAS-DONELSON STA
NAS-CHURCH STREET STA
MEM-RALEIGH
MEM-FRAYSER
NAS-GLENVIEW STA
MEM-HIGHLAND HEIGHTS
NAS-ACKLEN STA
NAS-SOUTH STA
MEM-NORTH

NAS-JERE BAXTER BR
NAS-ARCADE STA
NAS-GMF WINDOW-
NAS-BROADWAY STA-
MEM-COLONIAL FIN UNIT
MEM-EAST FINANCE UNIT
MEM-MAIN OFC WNDW SVC
SJC-OAKRIDGE MALL
SJC-WILLOW GLEN STA
SJC-WESTGATE STA
SJC-HILLVIEW STA
SJC-BLOSSOM HILL STA
SJC-ST JAMES PARK STA
SJC-ROBERTSVILLE STA
SJC-FOOTHILL STA
SJC-SEVEN TREES STA
SJC-BAYSIDE STA
SJC-CAMBRIAN PARK STA
SJC-BERRYESSA STA
SJC-ALMADEN VALLEY ST
SJC-PARKMOOR STA
SJC-SAN JOSE PO
SJC-GARDEN STATION
SJC-EASTRIDGE MALL



MDD-TR/MIO Timekeeping National Rollout

Phase Area Name District Name

Phase 1 ATLANTIC RETAIL & DELIVERY NORTH CAROLINA DISTRICT
Phase 2 ATLANTIC RETAIL & DELIVERY NEW JERSEY DISTRICT
Phase 2 ATLANTIC RETAIL & DELIVERY NEW YORK 1 DISTRICT
Phase 2 ATLANTIC RETAIL & DELIVERY NEW YORK 2 DISTRICT
Phase 2 ATLANTIC RETAIL & DELIVERY NEW YORK 3 DISTRICT
Phase 2 ATLANTIC RETAIL & DELIVERY VIRGINIA DISTRICT
Phase 3 ATLANTIC RETAIL & DELIVERY CONNECTICUT DISTRICT
Phase 3 ATLANTIC RETAIL & DELIVERY DE-PA2 DISTRICT

Phase 3 ATLANTIC RETAIL & DELIVERY MA-RI DISTRICT

Phase 3 ATLANTIC RETAIL & DELIVERY MARYLAND DISTRICT
Phase 3 ATLANTIC RETAIL & DELIVERY ME-NH-VT DISTRICT
Phase 3 ATLANTIC RETAIL & DELIVERY PENNSYLVANIA 1 DISTRICT
Phase 4 SOUTHERN RETAIL & DELIVERY FLORIDA 1 DISTRICT
Phase 4 SOUTHERN RETAIL & DELIVERY FLORIDA 2 DISTRICT
Phase 4 SOUTHERN RETAIL & DELIVERY FLORIDA 3 DISTRICT
Phase 4 SOUTHERN RETAIL & DELIVERY GEORGIA DISTRICT
Phase 4 SOUTHERN RETAIL & DELIVERY PUERTO RICO DISTRICT
Phase 4 SOUTHERN RETAIL & DELIVERY SOUTH CAROLINA DISTRICT
Phase 4 SOUTHERN RETAIL & DELIVERY TENNESSEE DISTRICT
Phase 5 SOUTHERN RETAIL & DELIVERY AL-MS DISTRICT

Phase 5 SOUTHERN RETAIL & DELIVERY AR-OK DISTRICT

Phase 5 SOUTHERN RETAIL & DELIVERY LOUISIANA DISTRICT
Phase 5 SOUTHERN RETAIL & DELIVERY TEXAS 1 DISTRICT
Phase 5 SOUTHERN RETAIL & DELIVERY TEXAS 2 DISTRICT
Phase 5 SOUTHERN RETAIL & DELIVERY TEXAS 3 DISTRICT
Phase 6 CENTRAL RETAIL & DELIVERY ILLINOIS 1 DISTRICT
Phase 6 CENTRAL RETAIL & DELIVERY ILLINOIS 2 DISTRICT
Phase 6 CENTRAL RETAIL & DELIVERY INDIANA DISTRICT
Phase 6 CENTRAL RETAIL & DELIVERY KY-WV DISTRICT

Phase 6 CENTRAL RETAIL & DELIVERY OHIO 1 DISTRICT

Phase 6 CENTRAL RETAIL & DELIVERY OHIO 2 DISTRICT

Phase 7 CENTRAL RETAIL & DELIVERY IA-NE-SD DISTRICT
Phase 7 CENTRAL RETAIL & DELIVERY KS-MO DISTRICT

Phase 7 CENTRAL RETAIL & DELIVERY MICHIGAN 1 DISTRICT
Phase 7 CENTRAL RETAIL & DELIVERY MICHIGAN 2 DISTRICT
Phase 7 CENTRAL RETAIL & DELIVERY MICHIGAN 2 DISTRICT
Phase 7 CENTRAL RETAIL & DELIVERY MN-ND DISTRICT

Phase 7 CENTRAL RETAIL & DELIVERY WISCONSIN DISTRICT
Phase 8 WESTPAC RETAIL & DELIVERY ALASKA DISTRICT

Phase 8 WESTPAC RETAIL & DELIVERY AZ-NM DISTRICT

Phase 8 WESTPAC RETAIL & DELIVERY CO-WY DISTRICT

Phase 8 WESTPAC RETAIL & DELIVERY ID-MT-OR DISTRICT
Phase 8 WESTPAC RETAIL & DELIVERY NV-UT DISTRICT

Phase 8 WESTPAC RETAIL & DELIVERY WASHINGTON DISTRICT
Phase 9 WESTPAC RETAIL & DELIVERY CALIFORNIA 1 DISTRICT

Phase 9 WESTPAC RETAIL & DELIVERY CALIFORNIA 2 DISTRICT



Phase 9
Phase 9
Phase 9
Phase 9

MDD-TR/MIO Timekeeping National Rollout

WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY
WESTPAC RETAIL & DELIVERY

CALIFORNIA 3 DISTRICT
CALIFORNIA 4 DISTRICT
CALIFORNIA 5 DISTRICT
HAWAII DISTRICT



MDD-IO & MDD-TR Scanners
Functions 2 & 4
Timekeeping

March 22, 2022
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F2 & F4 Timekeeping

Background

» The vendor that supplied Hyper Electronic Badge Readers (HEBR) went out of business in August of 2018.

« The HEBRs are over 25 years old, and some replacement parts are in short supply, especially the motherboards.
» Current projections have the supply of HEBRs being exhausted in FY2023.

» Developing a new process for time keeping purposes has become necessary.

« The Postal Service will utilize existing technology (MDD-10 and MDD-TR scanners) to transmit clock rings to
Time and Attendance Control System (TACS)

Employees performing Function 4 duties must
utilize MDD-IO (MIO) scanners for time keeping.

Employees performing Function 2 duties must
utilize MDD-TR scanners for time keeping.

Work hours for each employee will be transmitted from the MDD-IO and MDD-TR devices
to Regional Intelligent Mail Servers (RIMS), and then reported to the Time and Attendance
MDD-IO Control System (TACS). MDD-TR

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product UN’TED STATES

3/24/2022 POSTAL SERVICE &




MDD-TR Scanner
Function 2
Timekeeping

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product UN’TED STATES
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F2 Timekeeping: RIMS — Mobile Delivery Device (MDD-TR)

Changes on MDD-TR

»  MDD-TR Application is modified to accept City Carriers clock rings,

Carriers time can be posted in the TACS application from RIMS e —

POSTAL SERVICE »

»  AMS Route Drop-down box added to reduce manual entries

»  Carriers must scan their badge prior to recording the rings

Five clock rings are available:
g - Once DEPART2ROUTE scan is performed or the facility shape of the office is broken,

1. Begin Tour the scanner will automatically suppress “Out for Lunch” and “Return from Lunch”

2. Out for Lunch rings, untila RETURN2DU is scanned.

3. Return from Lunch - “Move” ring requests carrier to enter the operation ID, and the scanner will provide a
4. Move list of available IDs to select from. For other ring types operation ID is not mandatory.
5. End Tour

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product UN’TED STATES

POSTAL SERVICE &
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F2 Timekeeping: RIMS — Mobile Delivery Device (MDD-TR)

Pre-Implementation Checklist

* All carriers must have a current barcoded ID badge.

» All offices must ensure they have MDD-TRs for each of their AMS routes and any Full-Time Non-AMS routes. The
number of the spare MDD-TRs on hand must be equal to the combined total of AMS and Full-Time Non-AMS
routes times 10%.

+ MDD-TRs that are Lost, Damaged or Not Working must be reported to the Helpdesk.

« Offices must verify via RIMS-Tracking-Device Asset Summary that the latest Software Version (7.50) is used.

+ Al MDD-TRs must be accessible in the morning, so carriers can record their Begin Tours.

The location surrounding the MDD-TRs will become a new area where carriers will gather to pick-up their scanners.

Each site needs to GEMBA to ensure no safety hazard exist.

» Supervisors must review clock ring daily and notify carriers if clock-ring errors are observed.

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product UN’TED STATES
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Timekeeping for City Carriers: “Beqgin Tour” Clock Ring

|___ESC___ | ENTER ||

Scan your badge

E

1 Begin Tour.

IReturn from Lunch

Choose Ring Type:

Move
5 End Tour

____ESC__ | ENTER |
Select Ring type “Begin Tour”

DMF= @

Ring Details On Street Menu
Finance # Operational ID 1 Scan Barcode
(3 6/3[1/9[3] (7200 | IX Batch Scan
Local Unit IT Time Clock
7200 RESIDENTIAL . Load Truck
Route ID — FOOT-OFFICE *—) ©—) [P Package Lookahead
[7 2/2/0/c 0/0]2] 7210 RESIDENTIAL IH Prepaid Acceptance
MOTOR-STREET 10 How Am | Doing?
7220 RESIDENTIAL 'Settings
MOTOR-OFFICE . Change Route

| ESC___ | ENTER |

Verify pre-populated data and
modify as necessary, press
ENTER

Note: Finance # is greyed out.
Route ID displays as

Login Route ID.

7230 SIINDAY PARCFI |
Press Enter to move forward
or enter/select Operational ID.

For this clock ring, the
Operational field is optional

QN ESC | ENTER |
“Information recorded

successfully!” briefly appears then
exit out of the Time Clock
application and return user to the
previous screen

Timekeeping for City Carriers: “End Tour” Clock Ring

—P| 4 Move

Scan your badge

Ring Type
Choose Ring Type:

[1 Begin Tour
12 out to Lunch

13 Return from Lunch

5 End Tour

Select Ring type “End Tour”

Information recorded
successfully!” briefly appears

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product
3/24/2022

mME= ® 3
1 Scan Barcode

X Batch Scan

IT Time Clock

IL Load Truck

|P Package Lookahead
uPrepaid Acceptance

|0 How Am | Doing?

13 Settings

!Change Route

| ESC | ENTER |

Upon completing the transaction, MDD will log the user out from
the Time Clock application and return to the previous screen

On Street Menu

UNITED STATES
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« Timekeeping for City Carriers: “Move” Clock Ring

Ring Scan Badge T @® DR @ 5 DmT @ Ring Details =k Ring Details

On Street Menu

Operational ID Operational ID 1 ScanB
m+] lll:_J Batch Scan
Time Clock
050 /MAN/SUPV DELIVERY 200 RESIDENTIAL Load Truck
SERVICES FOOT-OFFICE Package Lookahead
7070 MAN/SUPV-ROUTE 7210 |RESIDENTIAL BranaliA LGS
EXAMINATION MOTOR-STREET 0 How Am | Doing?
80 [MAN/SUPV-OTHER 7220 |RESIDENTIAL Settings
MOTOR-OFFICE =
7230 SUINDAY PARCFL | : 16 Change Route
| B ESC | ENTER |

Scan your badge Verlfy pre- populated data For “Move” event, elect Operational ID from the  “Information recorded
and modify as necessary, Operational ID field is listoranually enter 4 digits successfully!” briefly appears
press ENTER required. Operationa™& Press ENTER  then exit out of the Time Clock
Note: Finance # is greyed out. to move forward application and return user to

Route ID displays as the previous screen

Login Route ID.

To change route, select
“Change Route” button.

Change Route workflow if carrier needs to perform duty in different assigned route 1D

User Route EmT® User Profile Setup (=le O User Profile Setup B ® : User Profile Setup Ring Details

Select Route: 1 city Confirm Route Setup . AL Finance #
1 Scan Route Barcode [1 Scan Route Barcode 2 Rural 1316/31/9/3]
297220 CiyRt. 001 12 97220 City Rt. 001 '3 Dynmc City Route: 72205002 Local Unit
E Enter Route Number E Enter Route Number 4 Dynme Rural Zip: 97220 .
o] @—) 5 Static City Rowa Typs: ppietl. o)
Routei#: 002
16 Static Rural
7 LGR City
'8 LGR Rural
9 Sppimtl
| ESC | ENTER [N ESC | ENTER NN ESC___ | ENTER NN Esc [ ENTeR QN Esc | ENTER
Auto populated with Select “E-Enter Route Select appropriate route type Confirm entered Route info Pop up message displays Route ID change should
assigned route from RIMS Number” to manually and Press “Enter” briefly to confirm Route ID reflect on TACS Route ID
change Route ID has been changed
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Lunch” & “Return from Lunch” Clock Rings

« Timekeeping for City Carriers: “Out to

Scan your badge

Ring Type DR @

Select “Out to Lunch”

ove
15 End Tour

____ESC____ | __ENTER |

Select “Begin Tour”

Select “Return from Lunch”

Ring Type

“Information recorded
successfully!” briefly appears

On StreetMenu [ @ :
Batch Scan
Time Clock
'L Load Truck
'P Package Lookahead
|H Prepaid Acceptance
How Am | Doing?
Settings
|6 Change Route

Upon completing the transaction, MDD will log the user out
from the Time Clock application and return to the previous
screen

Note: User may see the Ring Menu without Lunch option if the scanner is detected
outside of the facility (based on Geo coordinates of the facility with buffer)

Finance # is greyed out

Route ID displays as Login Route ID.

Ring Details Ring Details
Finance # Operational ID
[316/3[17913] (7200 |
Local Unit
0N 0 | 7200 |RESIDENTIAL
Route ID .—} FOOT-OFFICE
[Z12[2]0]clolo[2 7210 RESIDENTIAL
- - MOTOR-STREET
7220 |RESIDENTIAL
MOTOR-OFFICE
7230 SUNDAY PARCFL |
]

Verify pre-populated data and
modify as necessary, press ENTER
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Upon completing the transaction, MDD will log the user out from
the Time Clock application and return to the previous screen
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 Timekeeping for City Carriers: Using Time Clock via Hamburger Menu

SW CONFIG: CAT BCNO
DATE: 06/02/2021 02:39 PM
This is a US Government
computer system and is
intended for official and other
authorized use only.
Unauthorized access or use of
the system may subject
violators to administrative
action, civil, and/or criminal
prosecution under the US

|| _ENTER |

Select “Hamburger” menu

Please select option
Copilot Mapping
Administrator
Supervisor

Continuous Scan ON

Ring Scan Badge

S ENTER

Select “T” — “Time Clock”

Scan your badge

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product
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Select “Return from Lunch”

Select “Move”

Ring Details

Finance #
[3[6/3[1/9]3]
Local Unit

i 0]
Route 1D

| ___ESC | _ENTER |
When the user accesses “Time
Clock” via the Hamburger
Menu, the Route ID will not be
prepopulated but remain blank,
since the user has not logged
in for TR to collect Route ID
info.

The following screens
will display the same
sequence as in “normal”
workflow.

Once clock ring
recording is complete,
the scanner returns to
the login screen.

UNITED STATES
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« Timekeeping for City Carriers: Using Dropdown Box

User Type
. /220 ClviRE 008 Dynme Clty
©——/ 2 0n Street Motorized ©——| E Enter Route Number ©—P| 4 pynmc Rural
|3 On Street Walking Static City
Mail Handler Static Rural
Administrative Local Dynamic City
19 CDS/HCR Carrier Local Dynamic Rural
__EsC___ | ____ESC___ | _ENTER

Scan your badge Select User Role Select User Type Select Enter Route Number Select Route Type

User Profile Setup
ZIP Code:
=]
97220C001
97220C002 ;
97220C003 =
7220C004 :
97220C005 : User Profile Setup
97220C011 i
! ZIP Code: : Confirm Route
97220C012 | EEEEEED . Satip
___Esc [ ENTER | biths ol
ESC 97220C001 Zip: 97233 |
—p/[3 97220c003 —> Route#: 015
97220C004 I
97220C005 :
97220C011 |
97220C012 i
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 Timekeeping for City Carriers: Using Dropdown Box for Manual Entry

User Profile Setup M= @® : User Profile Setup @me

&5 Question ZIP Code: Route#:
Rout_e7222¢001lsnotln (9/7]/2 2 2|C 0 01|
the list. Do you want to i
proceed with this route?
— o—
ZIP Code: Route#: ZIP Code: Route#: Yes
B | [ " cl [ [] (90 72.2.2/ClOOL1] 2 No I | ESC_ | ENTER |
97220C001 -
97220C002 [ | Pop up message displays to Return to previous screen
! firm validation of entered
97220C003 *—) o—— con
i I Route ID. Select NO
97220C004 i |
97220C005 j
97220C011 : : User Profile Setup =
97220C012 | | @ Quastion Confirm Route Setup
! — Esc_ | ENTER | ] Route 7222C001 is not in
___ESC____ | ENTER | |___ESC___| ENTER | the list. Do you want to Route: 7222C001
Enter a Route ID does proceed with this route? Zip: 97222
not belong to the system Route Type: City
> ? > Route#: 001
Yes
2 No bl __ ESC___| ENTER |
Pop up message displays to Move forward to complete
confirm validation of entered user setup

Route ID. Select YES
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MDD- In Office (MDD-IO)
Function 4
Timekeeping
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F4 Timekeeping: RIMS — Mobile Delivery Device In-Office Scanner (MIO)

Processual Changes

» The new time keeping process will utilize operational move placards
placed in work locations throughout the office which employees will scan.

» MIO scanner will record Retail & Customer Service employees' clock
rings, and work hours will be posted in the TACS application from RIMS.

» Employees can access Time Keeping workflow by pressing hot key
combination “Red” + “F” and scan their badge prior to recording the rings.

Pre-Implementation Checklist

* All employees must have a current barcoded ID badge

» EAS staff must have required access to RIMS and TACS for the Proof-of-Concept facility

* Print and post all applicable placards; ensure they are easily accessible in each operational area
* All MIO scanners must be available and configured to the correct finance number

» All clerks must log into MIO scanners

* Print and post SWIs and SOPs for reference

* Ensure all employees have been properly trained

* Ensure PS1260s are available (for back-up purposes)
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F4 Timekeeping: RIMS — TACS Creating and Printing Placards

Placard Procedures

To create placards log into Regional Intelligent Mail Servers (RIMS) SERVICE(PRS)

https://rims-imdas.usps.com/login.php

RIMS/TACS Operations

In RIMS navigate to the TACS operations screen. This allows
management to create, edit, delete, and print TACS placards that
can be scanned by employees when performing work that falls under
a specific operation code.

When first displayed, the TACS operations list is sorted in ascending
order based on operation description, but it can be sorted by any
field where the column title is underlined. The list can be searched
by finance number, operation description, and operation code, and
can be exported to an Excel or CSV formatted file for reference.

The list currently supports only In-office operations but may be
enhanced at a later date to include On-street operations as well.

The data in the list is stored in RIMS for an indefinite time period and
can be modified or deleted at any time.

Sensitive Commercial Information — Do Not Disclose / Attorney-Client Privileged / Attorney Work Product

Merrifield Engineering 123456
PARCEL RETURN

(LDC 4200)

OPERATION

6370

List of TACS operations:

Edit (hyperlink used to modify an entry)
Type (In-office is currently the only option)
Finance Number

Operation Description

Operation Code

LDC Code (Labor Description Code)
Created Datetime (CST)
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F4 Timekeeping: RIMS — TACS Creating and Printing Placards
TACS operations screen sample: step-by-step instructions

o Config Tab — TACS Operations e To Add a New Operation

TACS Operations

New Operation

iculs TACS Operations | 1 Finance Number Operation Description Operation Code

igurathons. I

m Firmsheets Reports Regmail Messaging Config Tracking Area Distric

o oo Printseieciea Piscares
Local Sie Soltings -

Pt MDDAADD-TR

- Finance Humbes Operaivon Descrpon Opesation Code
Site ConBguiation
Barcode S—
IMDAMDD [ searcn | ciear |
T - . For most Op. Codes Finance# defaults to the site
IMD Fille Vasrsions neut Viewsng deer t0 of 43 ) ’ ' :
RIMS Local EM Inm r—— S S Finance#, and user can’t modify it.
E::!Eﬂ.“mn o w Ean IN-OF FICE 020313 ADMIN & CLER AREA BTAT . SeleCt an Operation TACS Operations:
T B I Ky Edl  IN-OFFICE 020314 ALLIED DISTRIBUTION  Save | Cancel |

OfMce Sile
ConfSiguralson Barcods

Description from the

Edil |N-DFFICE 020314 AMAZOM FRESH DIST ] N [(OPERATIONAL STANDBY CUST SRV - 3530
Moute IN-CFFICE 020313 BULK MAIL ACCEPTANCE dropdown list
:3‘;"1‘::; e IN-OFFICE 020313 BUSINESS REPLY MAIL (BRM) .
rovre gt o IN-OFFICE 020313 CAGES SRVS CARR/SPC DLY * Finance Number
;_.:.-T-F_IS\-:-JET:ED Egll |N-OFFICE 020314 COA SCANNING (Default Finance#)
View RIMS Usors Ean IN-OFFICE 020314 COLLECTIONS-CPMS .
Temporary Emgpioyees : Edil |M-OFFICE 03BIET CUST SERV ACTIVITIES ° The operatlon COde
Rowte IDs Lo IN-OFFICE 020314 CUST SERV ACTIVITIES and LDC code are For Op Code 6210 Finance# doesn’t defaults to
Employes Roule Ed - = . H H
Assignments o AR 036367 CUSTODIAL PER MOU populated automatically the site Finance#, and user can enter one.
5 C o IN-OFFICE 036367 DBCSMDIOSS DPS-15T PASS TACS Operations:
TALC S Operations Ean IN-OFFICE 036367 DECSDIOSS DPS-2ND PASS ¢ Click on the Save
[ = } Ea IN-OFFICE 036367 DBCSDIOSS UG PRIMARY button S ——— :
Finance Number

Operation Code: (5210
LDC Code: [4a00
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F4 Timekeeping: RIMS — TACS Creating and Printing Placards
TACS operations screen sample: step-by-step instructions

e To Print a Placard

1. Select the placard(s) to be printed by checking the TACS Operations

box next to the desired operation [ New Operation | Print selected Piacards O eniseas
Finance Number Operation Description Operation Code
2. Click the Print Placards button [ Search | Clear ]
Results: Viewng ems 1-20 of 42
m| Edit Type Finance Number OPERATION DESCRIPTION = Operation Code
3- The placard iS printed in PDF, one placard per v} Edil IN-OFFICE 020313 ADMIN & CLER AREA STAT 6780
page, ShOWIﬂg the faC|||ty descrlptlon for the O IN-OFFICE 020314 ALLIED DISTRIBUTION 2410
| Edit 020314 AMAZON FRESH DIST 0760

LY
e
|/
o
m

current office followed by the finance number, the
operation description, the LDC and a barcode that
captures the information.

1) "Check” the
check box for
printing

Reston Main Facilities 123115
SUNDAY PARCEL DIST

(LDC 4300)

OPERATION

(T A AR OO O

0770
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F4 Timekeeping: RIMS — TACS Creating and Printing Placards
TACS operations screen sample: step-by-step instructions

o To Edit or Delete an Operation Entry

» Click on the Edit hyperlink next to the entry to be * Select an Operation Description from the
edited or deleted dropdown list

* To save the changes, click Save

' » To delete the entry, click Delete
Finance Number Operation Description Operation Code
TACS Operations:
flesulls: Vieang Rems 120 of £2 I Operation Descriplion: [ ADMIN & CLER AREA STAT - 6780 ﬂll
(1 Edit  Type Finance Number OPERATION DESCRIPTION & Frmance Nombar (assros |
0O | Eedt | N-oFFicE 020313 ADMIN & CLER AREA STA Operation Code- (5750 |
0| est | norFFice 020314 ALLIED DISTRIBUTION LDC Code: (400 |

» Once all placards have been printed for the facility, they should be displayed in or nearest the workstation.
* Placards should be easily accessible for employee to reach.

+ If the office requires employees to travel to various locations, placards for these finance numbers should be
displayed in a segregated area as to not be confused with the primary office placards.
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F4 Timekeeping: RIMS - Utilizing the MDD In-Office Scanner (MIO)

Employee begins work for the day

Timekeeping 8 1 Timekeeping ol Timekeeping 2

Select Ring Type: ' Information
1 Moves

 Scan Employee ID: 3 End Tour

o—p 4 Dut for Lunch o—) 4
5 Retum from Lunch L

Scan your badge Select “Begin Tour”

v

Press RED+F
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F4 Timekeeping: RIMS - Utilizing the MDD In-Office Scanner (MIO)

. ) fil Information
Employee starts assignment (e s

4 Workstation Placard barcode: successullyl

3 Barcode or key-in the .

—» 4 Operation Code? L o—
=
Select Ring Type: I Key-in
Scan Empioyee ID: el —
! ) 4 Out for Lunch o— Select “Scan Scan Placard

5 Return from Lunch

Press RED+F Scan your badge Select “Move”

Timekeeping &

El| @ Question Seiect/Keg-ig Operation
ode:

Do you want to scan
4 Workstation Placard
Barcode or key-in the Code Description

4 Operation Code? o—) (0850 |COA SCANNING

] 1720 |MANUAL FLT DIST
2280 |EXPRESS MAIL DEL
IVERY F4

Select Key-in Placard Select/Key-in Operation Code
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F4 Timekeeping: RIMS - Utilizing the MDD In-Office Scanner (MIO)

Employee takes lunch break

Timekeeping 3
Salact Ring Type: f Information
1 Moves
2 Begin Tour
S-S EnpRrel; 3 EndTour
i e—— 4 Out for Lunch — 4
5 Return from Lunch ;

Press RED+F Scan your badge Select “Out for Lunch”

UNITED STATES
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F4 Timekeeping: RIMS - Utilizing the MDD In-Office Scanner (MIO)

Employee returns from lunch break

Select Ring Type: i Information

1 Moves

2 Begin Tour

i o—— 4 Out for Lunch —) ¢

Press RED+F Scan your badge Select “Return from Lunch”
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F4 Timekeeping: RIMS - Utilizing the MDD In-Office Scanner (MIO)

Employee ends work for the day

Timekeeping 48 4 Timekeeping 2
Select Ring Typa: i Information
1 Moves
2 Begin Tour

S Epesil; 3 EndTour

1

= o—p 4 Out for Lunch —) 4
5 Return from Lunch ;

Press RED+F Scan your badge Select “End Tour”
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Questions?
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