NATIONAL ASSOCIATION OF POSTAL SUPERVISORS
National Headquarters
1727 KING STREET, SUITE 400
ALEXANDRIA, VA 22314-2753
(703) 836-9660

January 2, 2025

Board Memo 001-2025: National Day of Observance, January 9, 2025

Executive Board,

NAPS headquarters has received notice from the USPS that Thursday, January 9, 2025, will be declared a
National Day of Observance to honor the death of former President Jimmy Carter. The Postal Service will be

suspending regular mail deliveries, retail services, and administrative office activity.

Please see attached ELM 55 regarding National Day of Observance. NAPS Headquarters will also observe this
National Day of Mourning.

The office will reopen on Friday, January 10, 2025.

Thank you and be safe.

NAPS Headquarters



ELM 55 - Employee and Labor Relations Manual - March 2024
519.4 National Day of Observance
519.41 General

In the event that the postmaster general or designee determines that the Postal Service will
participate in a national day of observance (for example, National Day of Mourning) subsequent to
the declaration of a national day of observance by Executive Order of the President of the United
States, administrative leave is granted to employees.

The policy shown below applies to executive and administrative schedule (EAS) employees, Postal
Career Executive Service (PCES) employees, and other employees not covered by union
agreements concerning national days of observance and is consistent with the agreements
developed for that purpose. Employees in the following unions should refer to the memorandums
of agreement or understanding between the Postal Service and their unions regarding regulations
for national days of observance:

a. American Postal Workers Union, AFL-CIO.

b. National Association of Letter Carriers, AFL-CIO.

c. National Postal Mail Handlers Union, AFL-CIO.

d. National Rural Letter Carriers’ Association.

e. Fraternal Order of Police, National Labor Council, USPS No. 2.
519.42 Leave Granted
519.421 Full-Time Employees

Full-time employees whose basic work week includes the national day of observance are granted
administrative leave as follows:

a. Those with the national day of observance as a scheduled workday:
1. If not directed to report for work, are granted administrative leave for that day.

2. If directed to report for work, are granted a day of administrative leave at a future
date, for the number of hours equal to their regular workday.

b. Those with the national day of observance as a nonscheduled (relief) workday:

1. If not directed to report for work, are granted a day of administrative leave at a future
date, for the number of hours equal to their regular workday.

2. If directed to report for work, are granted overtime pay, if eligible, plus a day of
administrative leave at a future date, for the number of hours worked, up to the
number of hours equal to their regular workday.

519.422 Part-Time Regular Employees



Part-time regular employees whose basic workweek includes the national day of observance are
granted administrative leave as follows:

a. Those with the national day of observance as a scheduled workday:

1. If not directed to report for work, are granted administrative leave for that day, for the
number of hours scheduled to work.

2. If directed to report for work, are granted a day of administrative leave at a future
date, for the number of hours scheduled to work on the national day of observance.

b. Those with the national day of observance as a nonscheduled (relief) workday:

1. If not directed to report for work, are granted a day of administrative leave at a future
date, equal to the average number of daily paid hours in their schedule for the
service week previous to the service week in which the national day of observance
occurs, up to 8 hours.

2. If directed to report for work, receive straight time pay (or overtime pay if
appropriate), plus administrative leave at a future date for the number of hours
worked on the national day of observance, up to 8 hours.

519.423 Part-Time Flexible Employees

Part-time flexible employees are granted administrative leave for the national day of observance as
follows:

a. Those directed to report for work are granted a day of administrative leave at a future date,
for up to 8 hours.

b. Those notdirected to report for work are granted a day of administrative leave at a future
date, equal to the average number of daily paid hours during the service week previous to
the service week in which the national day of observance occurs, up to 8 hours.

519.424 Transitional Employees

Transitional employees receive pay only for actual workhours performed on the national day of
observance. They are not granted administrative leave.

519.425 Employees on Paid Leave

Employees on paid leave on the national day of observance receive administrative leave on that day
in lieu of requested leave for up to the number of hours equal to the employee’s regular workday.
(See 519.423b for part-time flexible employees.)

519.426 Employees on Continuation of Pay, Office of Workers’ Compensation Programs Pay,
and Leave Without Pay

Employees on continuation of pay (COP) and employees on leave without pay (LWOP) not
associated with Office of Workers’ Compensation Programs (OWCP) on the national day of
observance are granted a day of administrative leave for up to 8 hours.


https://about.usps.com/manuals/elm/html/elmc5_009.htm#ep445931
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Employees working part days on the national day of observance as a result of an injury on duty
(IOD) receive administrative leave equal to the hours normally worked.

Employees not working as a result of an IOD and employees on OWCP pay on the national day of
observance are not granted administrative leave.

519.427 Employees Absent Without Leave, Suspended, or Pending Removal

Employees absent without leave (AWOL), suspended, or pending removal on the national day of
observance are not granted administrative leave.

Note: An employee returned to duty and made whole for a period of AWOL, suspension, or removal
may be eligible for administrative leave for the national day of observance consistent with the rules
of the provision of 519.4 for that employee’s group if the period of suspension or removal for which
the employee is considered to have been made whole includes that day.

519.428 Individuals Not Eligible for Administrative Leave
Individuals not eligible for administrative leave include the following:
a. Postmaster relief employees.
b. Rural carrier relief employees.

c. Substitute rural carrier employees and rural carrier associate employees who are notin
leave—earning positions.

d. Temporary employees.
e. Noncareer officer-in—charge employees.
f. Contractors.
519.43 Leave Taken at a Future Date
Administrative leave to be taken at a future date:

a. Mustbe granted and used within 6 months of the national day of observance or by the end
of the fiscal year, whichever is later.

Note: Administrative leave is not granted to an employee who is on extended leave for the entire
period between the day of observance and 6 months from that date, or between the day of
observance and the end of the fiscal year, whichever is later.

b. Must be taken all at one time.

c. May, at the employee’s option, be substituted for previously scheduled but not used annual
leave.

d. Should be requested by using the same procedures that govern the request and approval of
annual leave consistent with 512.41 and 512.42.
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MEMORANDUM OF AGREEMENT
BETWEEN THE
UNITED STATES POSTAL SERVICE
AND THE
NATIONAL ASSOQCIATION OF LETTER CARRIERS, AFL-CIO

Re: Clarification of Regulations for National Day of Observance

The partics agree that the following procedures will apply to affected employees if the Postmaster
General or designee determines that the Postal Service will participate in a National Day of
Observation {e g . National Day of Mourning), subsequent to the declaration of a National Day of
Observance having been made by Executive Order of the President of the United States

1.

Full-time employees whose basic work week includes the National Day of Observance as a
scheduled work day but who are not directed to report for work, will be granted administrative
leave for that day.

Full-time employees whose basic work week includes the National Day of Observance as a
scheduled work day, and who perform service, will be granted a day of administrative leave
at a future date, not to exceed eight hours.

Full-time employees whose basic work week includes the National Day of Observance as a
non-scheduled day and are nol directed to report for work, will be granted a day of
administrative leave al a future date.

If the National Day ¢f Observance is a full-time employee's ncn-scheduled day and the
employee is scheduled to work, the employee will receive overlime pay, plus up to eight
hours of future administrative leave for the number of hours worked

The same provisions apply to part-time regular employees as apply to full-time employees.
The total hours of administrative leave should only equal the scheduled hours for the National
Day of Observance, which may be less than eight hours. However, part-time regular
employees whose basic work week includes the National Day of Observance as a non-
scheduled work day and who are not directed to report for work on the National Day of
Observance will be granted a day of administrative leave al a fulure dale equal to the
average number of dally paid hours in their schedule for the service week previous to the
service week in which the National Day of Observance occurs, which may be less than eight

hours.

Part-time flexible employees should be scheduled based on operational needs. Part-time
flexible employees who work will be granted a day of administrative leave at a later date. The
day of administrative leave will be based on the number of hours actually worked on the
National Day of Observance, not to exceed eight hours. Part-time fiexible employees who
are not directed to work on the National Day of Observance will be granted administrative
leave at a future date equal to the average number of daily paid hours during the service
week previous o the service week in which the National Day of Observance occurs, not to

exceed eight hours

Transitional employeces will only receive pay for actual work hours performed on the National
Day of Observance They will not receive administrative leave

-an employee is on leave or Continuation of Pay on the National Day of Observance, the
employee will be granted a day of administrative leave at a future date, not to exceed eight

hours




B

§.  An employee on OWCP, AWOL, suspension or pending remaoval on the National Day of
Observance will not be granted administrative leave. If the employee on AWOL, suspension
or pending removal is returned to duty and made whole for the period of AWOL, suspension
or rernoval, the employee may be eligible for administrative leave for the National Day of
Observance if the period of suspension or removal for which the employee is considered to
have been made whole includes the National Day of Observance. Such determination will be
made by counting back consecutive days from the last day of the suspension or removal to
determine if the employee had been made whole for the National Day of Observance.

10. Where provisions in this Memorandum of Agreement provide for a day of administrative leave
o be taken at a future date, such leave must be granted and used within six months of the

National Day of Observance or by the end of the Fiscal Year, whicheveris later. However,
administrative leave will not be granted to employees who are on extended leave for the

entire period between the Day of Observance and six months from that date, or between the
Day of Observance and the end of the Fiscal Year, whichever is later.

11 Administrative leave taken at a future date must be taken at one time.

12. Administrative leave o be taken at a future date may, at the employee’s option, be
substituted for previously scheduled but not used annual leave.

13. Administrative lcave to be taken at a future dale should be applied for by using the same

procedures which govern the request and approval of annual leave consistent with Local
Memoranda of Understanding.

Ar;t:%p/ i Vincent R. Sombrotto
Vi resident President

Labor Relations National Association of Letter
U. S. Postal Service Carriers, AFL-CIO

Date: —5/%?{:}




MEMORANDUM OF AGREEMENT
BETWEEN THE
UNITED STATES POSTAL SERVICE
AND THE
AMERICAN POSTAL WORKERS UNION, AFL-CIO

Re: Clarification of Regulations for National Day of Observance

The parties agree that the following procedures will apply to affected employees if the Postmaster
General of designee determines that the Postal Service will participate in a National Day of
Observation (e.g., National Day of Mourning}, subsequent to the declaration of a National Day of
Observance having been made by Executive Order of the President of the United States.

1.

Full-time employees whose basic work week includes the National Day of Observance as a
scheduled work day but who are not directed to repont for work, wilt be granted
administrative leave for that day.

Fuli-time employees whose basic work week includes the National Day of Observance as a
scheduled work day, and who perform service, will be granted a day of administrative leave
al a future date, not to exceed eight hours.

Full-time employees whose basic work week includes the National Day of Observance as a
non-scheduled day and are not directed to report for work, will be granted a day of
administrative leave at a future date.

If the National Day of Observance is a full-lime employee's non-scheduled day and the
employee is scheduled to work, the employee will receive overtime pay. plus up to eight
hours of future administrative leave for the number of hours worked.

The same provisions apply to part-time requiar employees as apply to full-time employees.
The total hours of agministrative leave should only eqgual the scheduled hours for the National
Day of Observance, which may be less than eight hours. However, part-time regular
employees whose basic work week includes the National Day of Observance as a non-
scheduled work day and who are not directed to report for work on the National Day of
Observance will be granted a day of administrative leave at a future date equal to the
average number of daily paid hours in their schedule for the service week previous to the
scrvice week in which the National Day of Observance occurs, which may be less than eight

hours,

Part-time flexible employees should be scheduled based on cperational needs. Part-lime
flexible employees who work will be granted a day of administrative leave at a later date. The
day of administrative leave will be based on the number of hours actually worked on the
National Day of Observance, not to excead eight hours. Pari-time flexible employees who
are not directed to work on the National Day of Observance will be granted administrative
leave at a fulure date equal to the average number of daily paid hours during the service
week previous o the service week in which the National Day of Observance occurs, not to

exceed eight hours,

Transiional employees will only receive pay for actual work houwrs performed on the National
Day of Observance. They wili not receive administrative leave

if an employee is on leave or Continuation of Pay on the National Day of Gbservance, the
employee will be granted a day of admmstrative leave at a future date, not to exceed eight
hours.




.

9 Anemployee on OWCP, AWOL, suspension or pending removal on the National Day of
Otservance will not be granted administrative leave. If the employee on AWOL, suspension
or pending removal is returned to duty and made whole for the period of AWOL suspension
or removal, the employee may be eligible for administrative leave for the National Day of
Observance if the period of suspension or removal for which the employee is considered to
have been made whole inciudes the National Day of Observance. Such defermination will be
made by counting back consecutive days from the last day of the suspension or removal to
determine if the emiployee had been made whole for the National Day of Observance.

10. Where provisions in this Memorandum of Agreement provide for a day of administrative leave
to be taken at a future date, such leave must be granted and used within six months of the
National Day of Cbservance or by the end of the Fiscal Year, whichever is later. However,
administrative leave will not be granted to employees who are on extended leave for the
entire period between the Day of Observance and six months from that date, or between the
Day of Observance and the end of the Fiscal Year, whichever is later,

11. Administrative leave taken at a future date must be taken at one time

12. Administrative leave to be taken at a future date may, at the employee's option, be
substituted for previously scheduled but not used annua!l leave.

13. Administrative leave to be taken at a future date should be applied for by using the same
procedures which govern the request and approval of annual leave consistent with Local
Memoranda of Understanding.

é L) i 0 15510

ho g Biller
resndent President
Labor Relations American Postal Workers
U. S Postal Service Union, AFL-CIO

te: ;C,/?%[/!




MEMORANDUM OF AGREEMENT
BETWEEN THE
UNITED STATES POSTAL SERVIC
AND THE
NATIONAL RURAL LETTER CARRIERS' ASSOCIATION

Re: Clarification of Regulations for National Day of Observance

The parties agree that the following procedures will apply to affected employees if the
Postmaster General or designee determines that the Postal Service will participate in a
National Day of Observation (¢ ¢., National Day of Mourning), subsequent to the declaration
of a National Day of Observance having been made by Executive Order of the President of
the United States.

!

Regular rural carriers whose basic work week includes the National Day of Observance
as a scheduled work day but who are not directed to report for work, wiil be granted
administrative leave for that day.

Regular rural carriers, who are directed to work on the National Day of Observance will
be granted a day of administrative leave at a future date.

Regular rurai carriers whose basic work week includes the National Day of Observance
as a relef day, will be granted a day of administrative leave al a future date.

Rural carriers in the following categories, whose basic work week includes the National
Day of Observance as a scheduled work day but who are nol directed to report to work,
will be granted a day of administrative leave for the daily evaluated hours of the
scheduled route, not to exceed 8 hours:

a) Part-time flexible rura!l carriers (Designation Code 76),

b)  Substitute rural carriers serving a vacant route or in the absence of the regular carrier
in excess of S0 calendar days (Designation Code 72);

¢} Rural carrier associates serving a vacant route, or 5erving a route in the absence of
the regular carrier in excess of 80 calendar days {Designation Code 74);

d) Auxiliary rural carciers (Designation Code 77); and

e} Rural carrier associates assigned to an auxiliary route in excess of 90 calendar days
{Designation Code 79).

Rural carriers in the categories referenced in item 4 above, who are directed to work on
the National Day of Observance will be granted administrative leave equal to the daily
evaluated hours for the scheduled route, not (o exceed eight hours, at a future date.

Substitute rural carriers (Designation Code 73), rural camer reliefs {Designation Code
75). and rural carrier associates (Designation Code 78} will only receive pay for actual
work hours perfarmed on the National Day of Observance, They wilt not receive

administrative leave.

If a regular rural carner s on leave or Continuation of Pay on the Natonal Day of
Observance, the employee will be granted a day of administrative leave on a future dale

If a rural carrier referenced in item 4 above is on leave or Continuation of Pay on the
National Day of Observance, the employee will be granted administrative leave for the
number of hours indicated nitem 4 above
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9. Aregular rural carrier or carrier referenced in item 4 above, on OWCP, AWOL,
suspension {(non-pay, non-duty status in accordance with Article 16) or pending removal
on the National Day of Observance will not be granted administrative leave. If the carrier
on AWOL, suspension, or pending removal is returned to duty and made whole for the
period of AWOL, suspension or removal, the employee may be eligible for administrative
leave for the National Day of Observance if the period of suspension or removal for which
the carrier is considered to have been made whole includes the National Day of
Observance. Such determination will be made by counting back consecutive days from
the last day of the suspension or removal to determine if the employee had been made
whole for the National Day of Observance.

10 Where provisions in this Memorandum of Agreement provide for a day of administrative
leave to be taken at a fulure dale, such leave must be granted and used within six
months of the National Day of Observance or by the end of the Fiscal Year, whichever is
later However, administrative leave will not be granted o employees who are on
extended leave for the entire period between the Day of Observance and six menths from
thal date, or between the Day of Observance and the end of the Fiscal Year, whichever is
later

11. Administrative leave taken at a future date must be taken al one time

12. Adminisirative leave lo be taken at a fulure date may, at the employee’s oplion, be
substituted for previously scheduled but not used annual leave

13. Administrative leave to be taken at a future date should be applied for by using the same
procedures which govern the request and approval of annual leave

. o I “
{J//Z Z///Z/{ oo 0 oA

Fd
Gy
Antho Steven R. Smith
Vi}&’iﬁresident President
abor Relations National Rural Letter Carriers’
United States Postal Service Association

Date 5/5/// ('_j




MEMORANDUM OF UNDERSTANDING
BETWEEN THE
UNITED STATES POSTAL SERVICE
AND
POSTAL POLICE OFFICERS ASSOCIATION

Re: Rules for National Days of Observance

The parties agree that the following procedures will apply to
affected bargaining unit postal police officers (PPOs) if the
Postmaster General or designee determines that the Postal
Service will participate in a National Day of Observance (e.g., a
National Day of Mouming) subsequent to the declaration of a
National Day of Observance by Executive Order of the
President of the United States.

1.

Full-time PPOs whose basic work week includes the
National Day of Observance as a scheduled work day,
but who are not directed to report for work, will be
granted administrative leave for that day.

Full-time PPOs whose basic work week includes the
National Day of Observance as a scheduled work day,
and who perform service, will be granted a day of
administrative leave at a future date, not to exceed eight
hours.

Full-time PPOs whose basic work week includes the
National Day of Observance as a non-scheduled day,
and are not directed to report for work, will be granted a
day of administrative leave at a future date.

If the National Day of Observance is a full-time PPO’s
non-scheduled day and the PPO is scheduled to work,
the PPO will receive overtime pay, plus future
administrative leave equal to the number of hours
worked, not to exceed eight hours.

113



Part-time PPOs should be scheduled based on
operational needs. Part-time PPOs who work will be
granted a day of administrative leave at a later date. The
day of administrative leave will be based on the number
of hours actually worked on the National Day of
Observance, not to exceed eight hours. Part-time PPOs
who are not directed to work on the National Day of
Observance will be granted administrative leave at a
future date equal to the average number of daily paid
hours during the service week previous to the service
week in which the National Day of Observance occurs,
not to exceed eight hours.

If a PPO is on leave or Continuation of Pay on the
National Day of Observance, the PPO will be granted a
day of administrative leave at a future date, not to
exceed eight hours.

A PPO on OWCP, AWOL, suspension, or pending
removal on the National Day of Observance will not be
granted administrative leave. If the PPO on AWOL,
suspension or pending removal is returned to duty and
made whole for the period of AWOL, suspension, or
removal, the PPO will be eligible for administrative leave
for the National Day of Observance if the period of
suspension or removal for which the employee is
considered to have been made whole includes the
National Day of Observance. Such determination will be
made by counting back consecutive days from the last
day of the suspension or removal to determine whether
the PPO’s make-whole period includes the National Day
of Observance.
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10.

11.

Where provisions in this Memorandum of Agreement
provide for a day of administrative leave to be taken at a
future date, such leave must be granted and used within
six months of the National Day of Observance or by the
end of the Fiscal Year, whichever is later. However,
administrative leave will not be granted to PPOs who are
on extended leave for the entire period between the Day
of Observance and six months from that date, or
between the Day of Observance and the end of the
Fiscal Year, whichever is later.

Administrative leave taken at a future date must be
taken at one time.

Administrative leave to be taken at a future date may, at
the PPO’s option, be substituted for previously
scheduled but not used annual leave.

Requests for administrative leave to be taken at a future
date will be submitted for approval per the same
procedures that govern the request and approval of
annual leave.
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MEMORANDUM OF UNDERSTANDING

CLARIFICATION OF REGULATIONS FOR NATIONAL DAY OF
OBSERVANCE

The parties agree that the following procedures will apply to affected em-

ployees if the Postmaster General or designee determingés that the Postal

Service will participate in a National Day of Observation ﬁe.g., National

Day of Mourning), subsequent to the déclaration of a National Day of

8b_ster&/%rgC$ having been made by Executive Order of the President of the
nited States.

1. Full-time employees whose basic work week includes the National
Day of Observance as a scheduled work day but who are not directed to
report for work, will be granted administrative leave for that day.

2. Full-time employees whose basic work week includes the National
Day of Observance as a scheduled work day, and who perform service
will be granted a day of administrative leave at a future date, not to exceed
eight hours.

3. Full-time employees whose basic work week includes the National
Day of Observance as a non-scheduled day and are not directed to report
forwork, will be granted a day of administrative leave at a future date.

4. If the National Day of Observance is a full-time employee's non-
scheduled day and the employee is scheduled to work, the employee will
receive overtime pay, plus up to eight hours of future administrative leave
for the number of hours worked.

5. The same provisions appIY to part-time regular employees as apply
to full-time employees. The total hours of administrative leave should only
equal the scheduled hours for the National Day of Observance, which may
be less than eight hours. However, part-time regular employees whose
basic work week includes the National Day of Observance as a nonsched-
uled work day and who are not directed to report for work on the National
Day of Observance will be granted a day of administrative leave at a fu-
ture date equal to the average number of daily paid hours in their schedule
for the service week previous to the service week in which the National
Day of Observance occurs, which may be less than eight hours.

6.  Part-time flexible err]Bloyees should be scheduled based on opera-
tional needs. Part-time flexible'employees who work will be granted a da

of administrative leave at a later date."The day of administrative leave will
be based on the number of hours actually worked on the National Day of
Observance, not to exceed eight hours. Part-time flexible employees who
are not directed to work on the National Day of Observance will’be grant-
ed administrative leave at a future date equal to the average number of
daily paid hours during the service week previous to the service week in
which the National Day of Observance occurs, not to exceed eight hours.
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7. MHAs will only receive pay for actual work hours performed on the
National Day of Observance. They will not receive administrative leave.

8.  If an employee is on leave or Continuation of Pay on the National
Day of Observance, the employee will be granted a day of administrative
leave at a future date, not to exceed eight hours.

9. Anemployee on OWCP, AWOL, suspension or pending removal on
the National Day of Observance will not be granted administrative leave.
If the employee’on AWOL, suspension or pending removal is returned to
duty and made whole for the period of AWOL or removal, the employee
may be eligible for administrative leave for the National Day of Ob-
servance if the period of suspension or removal for which the employee is
considered to have been made whole includes the National Day of Ob-
servance. Such determination will be made by countln? back consecutive
days from the last day of the suspension or removal fo determine if the
employee had been made whole for the National Day of Observance.

10. Where provisions in this Memorandum of Agreement provide for a
day of administrative leave to be taken at a future date, such leave must be

ranted and used within six months of the National Day of Observance or

y the end of the Fiscal Year, whichever is later. However, administrative
leave will not be granted to employees who are on extended leave for the
entire period between the Day of Observance and six months from that
date, or between the Day of Observance and the end of the Fiscal Year,
whichever is later.

11.  Administrative leave taken at a future date must be taken at one
time.

12.  Administrative leave to be taken at a future date may, at the employ-
iee's option, be substituted for previously scheduled but not used annual
eave.

13.  Administrative leave to be taken at a future date should be applied

for by using the same procedures which govern the request and approval
of annual leave consistent with Local Memoranda of Understanding.
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