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MANAGERS, HUMAN RESOURCES (AREA)

SUBJECT: Advance Leave Requests

National Association of Postal Supervisors President Vice Palladino has again expressed concern
with unreasonable delays in processing leave requests submitted by supervisors. If this is happening
in your Area, we would appreciate your working with the operations managers to ensure that requests
are handled in a timely manner. In instances where possible, please return the approved or
disapproved PS Form 3971, Request for or Notification of Absence, to the supervisor within three
ysiness days.
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